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	Application for an entity in charge of maintenance certificate

	Application for a certificate confirming acceptance of the maintenance system of an entity in charge of maintenance (ECM) in conformity with Directive 2004/49/EC and Regulation (EU) No 445/2011


	Certification body contact information

	1.1
	Organisation
addressed for the application
	

	
	
	

	1.2
	Certification body reference number
	

	
	
	

	1.3
	Complete postal address
(street, postal code, city, country)
	

	
	
	

	
	
	

	Applicant information

	2.1
	Legal title
	

	2.2
	Complete postal address (street, postal code, city, country)
	

	
	
	

	2.3
	Phone number
	
	2.4
	Fax number
	

	2.5
	Email address
	
	2.6
	Website

	

	2.7
	Registration business number
	
	2.8
	VAT No
	

	2.9
	Other information
	
	
	


	Contact person information

	3.1
	Family name and first name
	

	3.2
	Complete postal address (street, postal code, city, country)
	

	
	
	

	3.3
	Phone number
	
	3.4
	Fax number
	

	3.5
	Email address
	

	Application details

	4.1 Application reference (given by the applicant)

	This application is for a 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	4.1
	new certificate
	
	
	4.2
	updated/amended certificate
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	4.3
	renewed certificate
	
	
	
	
	


	Operational details

	
	
	
	
	RU/IM 
	
	
	Keeper
	

	
	
	5.1
	
	
	5.2
	
	

	
	Type of company
	
	
	
	
	
	
	

	
	
	
	
	others
	
	
	
	

	
	
	5.3
	
	
	specify:
	
	

	
	
	
	
	
	
	

	
	Scope of ECM activities
	

	5.4
	Covers tank wagons for dangerous goods: YES/NO

Covers other wagons specialised in transport of dangerous goods: YES/NO
	

	
	
	
	
	
	
	

	
	ECM Operational Functions
	
	
	
	
	

	
	
	
	own
	
	
	partially
	
	fully

	5.5
	Maintenance Development
	5.4.1
	
	
	
	5.4.2
	
	
	5.4.3
	
	

	5.6
	Fleet Maintenance Management
	5.5.1
	
	
	
	5.5.2
	
	
	5.5.3
	
	

	5.7
	Maintenance Delivery
	5.6.1
	
	
	
	5.6.2
	
	
	5.6.3
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	

	Submitted documents

	6.1 
	Maintenance system documentation
	
	

	
	
	
	

	
	
	
	

	6.2 
	Other
	
	
	

	
	
	
	specify:
	

	
	
	
	
	

	Signatures

	Applicant
	
	
	

	
	
	
	
	(first name, family name)

	Date
	
	
	Signature
	

	
	
	
	
	

	Certification body
	
	
	
	

	Internal reference number
	
	
	
	

	
	
	Date application received
	

	
	
	
	
	

	Date
	
	
	Signature
	

	
	
	
	
	

	
	
	
	
	SPACE RESERVED FOR THE ADDRESSED OFFICE/AUTHORITY


Guidelines for completion of the ECM application form

Summary:

This guide has been put together to assist in completing the Entity in Charge of Maintenance (ECM) certificate application form which is required to be submitted by organisations applying for an ECM certificate.

Introduction:

The guide explains which parts of the form are to be completed by an applicant and the information required.  It is important that the information given on the form is correct, as the ECM certificate when issued, will refer to what is stated on the application form.

Instructions for completion:

The applicant is to complete sections 1 to 6 on the form as well as provide a signature.  ORR will only complete the section highlighted certification body.

1.1 – 1.3: The information required here is the Certification Body contact details which will be Office of Rail Regulation (ORR) and applications should be addressed to Directorate Support Unit, Railway Safety Directorate, ORR, One Kemble Street, London, WC2B 4AN.  1.2 should be left blank unless you have been previously supplied with a reference number from ORR.

2.1 – 2.9: When producing the ECM certificate, ORR will refer to the information provided in 2.1, 2.2, 2.7 & 2.8.  For 2.7, the Companies House number is the same as the registration business number.  Please ensure that the information provided is correct.

3.1 – 3.5: Contact details of the person submitting the application should be provided

4.1: The applicant should tick the relevant box depending upon the nature of the submission

5.1 – 5.3:  If 5.3 is ticked, please specify the type of company your business is.

5.4: Delete whichever answer that does not apply to the scope of operations.

5.5 – 5.7: Alongside the three functions, there are tick-box options for own, partially and fully.  The terms refer to the outsourcing of each function and additional guidance is given as follows:

· Own – the ECM performs the function itself

· Partially – some elements of the function are performed by the ECM whilst the remainder are outsourced to another organisation

· Fully – the whole function is outsourced by the ECM to another organisation

6.1: This refers to the document written as part of the application for an ECM certificate and submitted for assessment.

6.2: Other; This could include documents such as audits which are relevant to the application.  

Signatures:

Applicant:

The person at the organisation who is the designated contact point should sign under the applicant.

Certification body:

ORR will complete this section once the application is received.  The internal reference number will be used during correspondence with the applicant and appear on the ECM certificate issued. 

Contact for further guidance:

If you require any additional clarification on the application form, please contact Trevor Kent, ECM Certification Process Owner on 07768 331308 or trevor.kent@orr.gsi.gov.uk
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